President:
· Arrange and preside over all meetings
· Register the club and renew APVMA membership
· Supervise expenses and earnings
· Organize scholarships with Treasurer and Program Coordinator
· Update PVMA email and list serv
NEW:
· Sign up for involvement fairs
· Arrange a few professional development/leadership workshops for executive boards 

Vice President:
· Preside in the absence of the president
· Oversee all community service activities (3 per semester)

Program Coordinator:
· Obtain programs or speakers for all general body meetings
· Reserve the facilities for all meetings
· Responsible for creating and updating the calendar
· Organize banquet with President and Treasurer
NEW:
· Request feedback over general body meeting topics from the general body

Treasurer:
· Receive and transfer all funds
· Record all transactions and keep a running budget
· Organize scholarships and banquet with President and Program Coordinator
· Register for programming and operating funds when needed
NEW:
· Purchase food for in person general body meetings
· Participate as an active member of the Fundraising Committee made up by the Treasurer and Membership Engagement chairperson. The goal of this committee is to plan all fundraising throughout the year.

Secretary:
· Record meeting minutes of all executive board meetings
· Keep a record of the names and email addresses of all members
· Take attendance at all meetings
· Record all points
NEW:
· Maintain and update the PVMA website
· Maintain the Pets4Life website and correspondence received through the website

NEW: Membership Engagement:
· Organize and run social/fundraising events (3 per semester)
· Head the Fundraising Committee in conjunction with the Treasurer
· Obtain sponsors for the club

Publicity:
· Announce meetings and activities to members by any means of appropriate advertising
· Run and maintain all social media accounts
· Collect photos
NEW:
· Record all general body meetings

Mental Health:
· Consistently promote and actively improve PVMA mental health first and foremost, through overseeing and implementing SHIFT
· Put on every SHIFT meeting, as well as the three retreats per semester as outlined in the SHIFT program
· Improve SHIFT through feedback of participants
· Improve PVMA mental health through various avenues besides SHIFT
· Plan a mental health centered general body meeting with the Program Coordinator
· Contact Abby Orellana.22 for SHIFT Requirements 

SAVMA Representative
· Attend all SAVMA general board meetings (usually the first Monday of every month in the evening)
· Report all pertinent information to PVMA and to SAVMA at the meetings

CFAES Representative
· Attend all CFAES general board meetings (usually Thursday evenings biweekly)
· Report all pertinent information to PVMA and to CFAES at the meetings





